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SAMAGRA SHIKSHA – AN INTEGRATED SCHEME FOR SCHOOL 

EDUCATION 

 

The government is implementing the scheme of vocationalisation of school education 

under the umbrella of ‘samagra shiksha - an integrated scheme for school education’, 

a centrally sponsored scheme. The scheme seeks to integrate vocational education 

with general academic education with an aim to prepare educated, employable and 

competitive human resource for various sectors of the economy and the global 

market.  

 

1) Vocational education to be introduced as an integral part of general education 

at secondary and senior secondary level as per guidelines of vocational 

education scheme. The vocational subjects are to be introduced as an 

additional subject at the secondary level and as compulsory (elective) at the 

senior secondary level. 

2) Under the program, there is a provision for arranging hands on training for 

students in industrial set up and guest lectures from industry.  

3) On-job training may be provided during vacations for at least 80 hours in a 

job role. 

4) One/two job roles may be covered in the span of 4 years based on content and 

notional hours. First job role may be completed in classes 9-10 and the other 

in classes 11-12. Further, some job roles which  require longer duration of 

training will be completed in 4 years.  

5) One time non-recurring grant for purchase of tools and equipments may be 

approved at the time of introduction of new job roles. 

6) External assessment with the involvement of ssc may be taken up only at the 

end of classes 10 and 12. The states/uts need to follow the assessment 

timeline. In classes 9 and 11, the practical assessment may be done at the 

state/ut by interchanging the teachers/trainers amongst different schools for 

the purpose of assessment. The assessment and certification cost of rs. 600 

per student may be approved for 40 students per class per job role in classes 

10 and 12.  

7) The scheme will cover government schools. Government aided schools, in 

those states/uts where govt. Schools have already been covered under the 

scheme, may also be considered for financial assistance as per the norms of 

the scheme.   

8) Ministry of skill development has notified certain common norms for all skill 

development schemes. However these norms will not be applicable to 

vocationalisation component which seeks to integrate vocational education 

with general curriculum in schools, funding and placement related norms are 

not applicable to school education, as objective is to enhance employability 

and reduce drop-outs and not only employment. 

 

 

 

 



INTRODUCTION OF NATIONAL SKILLS QUALIFICATION 

FRAMEWORK (NSQF) 

 

National Skills Qualification Framework NSQF is a competency-based framework is 

being anchored and operationalized by The National Skill Development Agency 

(NSDA) which is a part of Ministry of Skill Development and Entrepreneurship 

(MSDE) 

 

Before sharing the salient features of NSQF, let us first understand the need for 

such framework. 

 

• In India, general education and vocational education have been operating in separate 

verticals with almost no convergence. The importance given to general education is 

very high as compared to vocational education. 

• Youth and their parents still consider general education as the solution to their 

problems and as the surest way to secure a job and get a decent life. Their perception 

towards vocational education is negative when they compare it with higher 

qualifications and degrees, completely ignoring the inability of competency and skill 

development through the latter. 

• Focus on input and teacher-centric education and training has resulted in the absence 

of outcome based approach. 

• Absence of pathways of learning and progression especially in vocational education 

and training makes vertical and horizontal mobility difficult and unclear. 

• Problem in establishing the equivalence of certificates/diplomas and degrees as the 

courses offered by different institutions in different parts of the country differ in 

duration, curriculum, entry level and nomenclature. 

• Absence of a framework to recognize and certify skills acquired in the informal 

sector as majority of the currently employed workforce in India has acquired skills 

informally. 

• Majority of Indian qualifications and certifications do not align with their foreign 

equivalents and are not recognized internationally. 

• Absence of credit accumulation and transfer mechanism that takes away the 

convenience, continuity and flexibility from general and vocational education. 

•  

Understanding the need and urgency to solve the above-stated issues, National 

Skills Qualification Framework NSQF, was notified on 27th December 2013. 

 

National Skills qualification Framework NSQF is a competency-based framework 

that organizes qualifications according to a series of levels of knowledge, skills and 

aptitude. NSQF is outcome based and learning-centric framework. Each level of 

NSQF is defined and described in terms of competency level that needs to be 

achieved. 

 

NSQF is outcome based and learning-centric framework. Each level of NSQF 

is defined and described in terms of competency level that needs to be 

achieved. 

 

http://nsda.gov.in/
http://nsda.gov.in/


The levels are defined in terms of learning outcomes which the learner must possess 

regardless of whether they are obtained through formal, non-formal or informal learning. 

Level 1 is entry level and 10 is the highest. Each level is described by a statement of learning 

outcomes in five domains named as level descriptors. They are: 

 

i) Process: General summary of the other four domains corresponding to the level 

ii) Professional Knowledge: It is the knowledge in terms of kind, depth, breadth and 

complexity of the subject that the person should know and understand about a job at a 

particular level. 

iii) Core Skills: It is the ability of a person to do and use the methods, materials, tools and 

instruments to perform a particular job at a given level 

iv) Professional Skills: Cognitive, creative, communication, interpersonal and soft skills 

required to successfully contribute to the workplace 

v) Responsibility: The degree of supervision that needs to be exercised over the person 

while performing the job. As the level increases from 1 to 10, the supervision exercised over 

the person reduces and he, in turn, becomes capable of supervising others work. 

 

The objective of National Skills Qualification Framework NSQF is to: 

• Accommodate the diversity of the Indian education and training systems. 

• Allow the development of a set of qualifications for each level based on outcomes 

that are accepted across the nation 

• Provide structure for development and maintenance of progression pathways which 

provide access to qualifications and assist people to move easily and readily between 

different education and training sectors and between those sectors and the labour 

market. 

• Give individuals an option to progress through education and training and gain 

recognition of their prior learning and experiences. 

• Underpin national regulatory and quality assurance arrangements for education and 

training. 

• Support and enhance the national and international mobility of persons with NSQF-

compliant qualifications through increased recognition of the value and 

comparability of Indian qualifications. 

• Facilitate the award and transfer of credits and progression routes within the Indian 

education and training systems. 

 

History:  

 
Vocational education started in HP since 1988 but due to poor industry tie up and 

vertical mobility it fails. In 2011 MHRD started planning about new VE framework 

and lunched in 2012 in Haryana and 2013 in H.P in the name of NSQF. 

Highlight of NSQF:- 

 

• NSQF is industry based curriculum and syllabus framed are as per industry 

demand so lots of job opportunities. 



• NSQF framework is merged in scheme of study of HPBOSE Dharamshala 

Distt Kangra HP. So triplicate signatory certification from HPBOSE, SSC and 

NSDC is issued to the students who successfully complete the course. 

• NSQF sector falls in Group II B in scheme of study so students can opt these 

courses in option not in addition. 

• Students can take admission in 9th and 11th from middle as well as from high 

school in NSQF 

• Skilling through Guest lecture, field visit, industry visit, preparing portfolio, 

Group activities (Pear learning; students learn more in group of students) 

prepare chart, models, communication with friend to enhance communication 

skill. 

• Free Books are supplied by the department and the students are not charged 

any  fee except practical fee. 

• Sufficient budget such as 15 lacs.(appro.) per school for  lab equipments, 

Activities, computers printers Photostat mcs, Projector, furniture and 10.36 

lacs for construction of workshop are sanctioned per school 

• Practical Assessment of students from assessor appointed from NSDC Delhi. 

Rs. 600/- for 9th & 10th students and 800/- for 11 &12 students are bearded by 

department per students. 

• Ten levels in NSQF starting from 9th (Level I) to PhD (Level 10).  

• Two Job roles are available for student’s studying from 9th to 12th class. First 

Job role for 9th and 10th whereas second job role for 11th and 12th.  

• Job fairs of students done in June 2015, June 2016, June 2017, 2018 and 2019 

and 10+2 pass students are placed between 8500 to 15000 PM. 

•  Linked with kaushal vikas yojana., A students who has attain age of 16 years 

and having annual income below 2 lac. are eligible for 1000/- PM for two 

years that is 24000/= and if students is handicap then 1500/ PM that is total of 

36000/= can be deposited to bank account of students. 

 

NSQF Structure in distt Level: - 

1) District Project Chairman cum Deputy Commissioner  

2) District Project Coordinator cum Dy. Director of Higher Education 

3) District Project Office cum Principal DIET  

4) District Coordinator NSQF 

 

Block Level:- 

1) Block Project Officer cum Principal 

2) Block Resource Coordinator  

 



School Level:- 

1) Vocational School Principal 

2) SMDC President 

3) School Coordinator 

4) Vocational Trainers 

 

Activities to enhance the skill development and learning outcome of students in 

district and school level 

1) Guest/ Expert Lecturer from the concerned industry/ Sector.  

2) Industry visit 

3) Role Play 

4) E-learning 

5) Preparing Portfolio 

6) Preparing Models 

7) Preparing Charts 

8) Activities through local fairs like Red Cross Mela & Dussehra Festival 

9) Activities through International Skill Day 

10) Activities through Tourism Fest.  

 

Challenges in Vocational Education: 

1) Drop out due to Young Mind without Future  

• Students feel that there is nothing new in class room.  

• Single/ two children; so parents are giving all facilities. 

• Children are used of easy growing equipped with all facilities good food, 

clothes, mobile Dish/cable, vehicle. 

• Due to these facilities expectation of students is very high like good job, good 

package.  

• But now a day’s even high educated youth are unable to get Job. 

• If youth get job then that is also    “by chance not by choice”. 

• So due to these facts lot of drop out. In india 27 million students drop out at 

under graduate level. 

2) Students enrolment in govt schools are less due to many private schools.  

3) Public is orthodox only opt. traditional education. 

4) Non awareness in public regarding implementation of NSQF 

 

Different Steps to improve: 

1) Attach complex SSS/HS with sanction schools to enhance students’ 

enrolment in school.  

2) Improve Skilling through Guest lecture, field visit, industry visit,  



3) Skill Through Pear learning; students learn more in group of students such 

as Role play, Chart/model making and communication with friend to enhance 

communication skill 

4) Exposure to students through community awareness programs such as  Red 

cross fair, State level exhibition, Local villages Fair, Competitions in school, 

distt and state during skill day, Tourism Fest and other activities, Participation 

in Job fair to get interaction with officials of different companies. 

Lastly Growth of children is not about learning or gathering knowledge, but it's about 

the reality to treat with their young mind. So we can say Every Human Being will not 

become Doctor, Engineer or Scientist but can become skilled by choosing vocational 

educational under NSQF.   

 

 

B.Voc Implementation in college Level:- 

Vocational Education is soon to become one of the most important elements 

of India’s path to development through work-integrated learning, industry-

relevant courses for better employment and entrepreneurship. The 

fundamental goal of Vocational education is to provides an alternative to 

any other conventional college degree that mainly focuses on gaining 

knowledge with negligible practice at workplace. As a college student you 

need to be aware that you should Be Skilled Be Relevant. 

Vocational education will help in effectively changing the educational and 

employment scenario of the country. This can be said with assurance as the 

design of vocational education targets the purpose of making optimal use of a 

large population industry-ready. So taking up vocational education will help 

you get prepared for your job or become an entrepreneur through work-

integrated learning! 

How Bachelor of Vocation, B.Voc combines education with skills:- 

The term ‘vocation’ in B.Voc indicates something skill based or work related. 

So if you have a vocational qualification, it implies that you possess the 

learning skills which will not only help you get the job you are applying for, 

but it will also help you do the job with more skill and hence be more 

productive overall. You must remember that vocational education is not an 

‘easier’ alternative to a college degree, it is something that just provides you 

with practical skills and an underlying knowledge which will again, in turn 

help you need to understand how to use these skills. 



All said and done, vocational education is still viewed as a risky option and 

seen as a narrow route. Vocational education shouldn’t be considered as a 

compensation for students who can’t afford a college education or as 

something that students who did not qualify for any of the A-level colleges. 

For instance, there is teaching, healthcare, travel and tourism, journalism, law 

qualifications and a huge variety of courses like so.  

B. Voc courses are hence becoming popular in our country, as they 

bridge the gap between the ‘knowing’ and ‘doing’ by combining 

education with skills. Listed out below are some of the institutions* 

offering B.Voc courses in India: 

Name of the 

college/University 
Location subjects/courses offered 

Govt Colleges in HP 
All district 

Head  

B.Voc in Tourism and Retail, will start in other sector in 

future.  

Indus International 

University, [IIU] Una 
Una HP 

B.Voc in Graphic Design [GD], Tourism and Hospitality 

Management [THM], Information Technology [INFO 

TECH], Construction [CONST]  

Bahra University  Shimla B.Voc in Tourism 

Himachal Institute of 

Engineering and 

Technology Kangra 

(HIET KANGRA) 

 

Kangra 

B. Voc. In Software Development [SOFT DEVP], 

Graphic and Multimedia [G&M] 

 

Central University of 

Himachal Pradesh 

Kangra (CUHP 

KANGRA) 

Kangra 

B Voc. In Mass Communication and Videography 

[MCV] 

 

DAV College 

Chandigarh 
Chandigarh 

B.Voc in  Medical Laboratory Technology, Food Science 

& Technology   

A.S.College, Samrala 

Road, Khanna Dist. 

Ludhiana Pin- 141402,  

Punjab  

Ludhiana 

B Voc. in Banking Financial Services and Insurance •   

Multimedia 

Apeejay College of Fine 

Arts, Mahavir Marg 

Jalandhar, Punjab – 144 

004.  

Jalandhar 

B Voc in Theatre & Stage Craft •   Media and 

Entertainment • Contempory of dance • E Commerce 

and Digital Marketing  



BBK DAV College for 

Women,  Lawrence Road 

Amritsar, Punjab  
Amritsar 

B Voc in Theatre and Stage Craft •  Entertainment 

Technology • Fashion Technology  

Doaba College,  

Vidyalaya Marg, Opp. 

Devi Talab Mandir, 

Jalandhar City, Dist- 

Jalandhar, Punjab- 

144004  

Jalandhar 

B Voc in Financial Market Management •   Modern 

Office Practices  

Guru Nanak College 

Budhlada, Mansa, 

Punjab- 151502  
Mansa 

B Voc. in Software Development •   Fashion 

Technology • Food processing  

Guru Nanak Dev 

University College Patti, 

Taran Taran Punjab  
Taran Taran 

B Voc in  Refrigeration and Air Conditioning •   

Automobile Technology  

Guru Nanak Dev 

University College, 

Verka, Dist- Amritsar, 

Pin- 143501  

Amritsar 

B Voc in Refrigeration and Air Conditioning •   

Automobile Technology  

Hans Raj Mahila 

Mahavidyalaya, 

Mahatma Hans Raj 

Marg, Jalandhar, Punjab  

Jalandhar 

B Voc in Web Technology and Multimedia •  Banking 

& Financial Services  

Kamla Nehru College for 

Women,Phagwara 

Kapurthala  Punjab-

144401  

Kapurthala 

B Voc in Fashion Technology •  Journalism and Mass 

Communication • Nutrition and Dietics  

 Khalsa College for 

Women, Amritsar  Amritsar 
B Voc in Retail Management and IT •   Fashion Syling 

and Grooming 

Lyallpur Khalsa College, 

Jalandhar, Punjab  Jalandhar 
  B Voc  in Software Development •   Printing 

Technology  

Mata Gujri College 

Fatehgarh Sahib, Punjab- 

140406  
Fatehgarh  

B Voc in Retail Management •   Software 

Development  

 Amar Shaheed Baba Ajit 

Singh Jujhar Singh 

Memorial College, 

Village Bela Tehsil 

Chamkaur Shahib Distt. 

Ropar, Punjab  

Ropar 

B Voc in Food Processing •   Retail Management and 

IT 

 G.H.G Khalsa College, 

Ludhiana  Ludhiana 
 B Voc in  Food Processing & Quality Management • 

Medical Laboratory Technology  



 Multani Mal Modi 

College, Near Sunami 

gate, Patiala, Punjab  
Patiala 

B Voc in  Software Development • Industrial Waste 

Treatment Technology  

Shanti Devi Arya Mahila 

College, Beena Nagar, 

Gurdaspur, Punjab  
Gurdaspur 

B Voc in Software Development • Financial Market & 

Services  

 Shri Guru Tegbahadur 

Khalsa College, 

Anandpur Sahib, Punjab  

Anandpur 

Sahib 

B Voc in Software Development • Agriculture  

Banasthali Vidyapeeth 

Banasthali Rajasthan Rajastan 
B Voc in  Software Development •   Fashion Design 

Technology • Textile Design  

Maharashi Dayanand 

Saraswati University, 

Ajmer Rajasthan 
Ajmer 

B Voc in Tourism and Travel  

Multani Mal Modi 

College, [MMMC] 

Patiala 

Patiala B.Voc. in  Software Development 

Rayat Bahra 

University, Mohali 
Mohali 

B.Voc. in Tourism &Hospitality , Fashion Technology & 

Interior,  

 Theater Studies   

Aggarwal College, 

Ballabhgarh  Haryana 
Ballabhgarh B Voc in Retail Management •   Software 

Development 

Arya College, G.T. Road, 

Panipat, Haryana 
Panipat B Voc in Textile and Fashion Designing •   Interior 

Designing 

KVA DAV College for 

Women Railway Road, 

Karnal 

Karnal B Voc in Food Science & Quality   Control •   Fashion 

Technology 

Kanya Mahavidyalaya, 

Kharkoda, Sonipat 
Sonipat B Voc in Catering Technology and Hotel Management 

• Sports Nutrition & Physiotherapy 

  Tata Institute of Social 

Sciences – School of 

Vocational Education 

TISS-SVE 

  Mumbai 

  B.Voc in  Agriculture, Automotive, Banking & 

Financial Services , Childcare and Geriatric Care, 

Dialysis Technology, Electronics, Hospitality, 

Healthcare, Industrial safety, Industrial tool 

Manufacturing, Information Technology Enabled Service 

(ITES), Management & Entrepreneurship, Media & 

Entertainment, Pharmaceuticals, Printing & packaging 

technology, Renewable Energy, Telecom, Travel & 

Tourism 

Dr. Bhim Rao Ambedkar 

University/ Agra 

University 
Agra U.P 

BA (Advertising, Sales Promotion and Sales 

management) 



Gokhale Memorial Girl’s 

college 

Kolkata, 

west Bengal 

BA (Advertising, Sales Promotion and Sales 

management) 

Punjab University Chandigarh 
BA (Advertising, Sales Promotion and Sales 

management) 

Benson College of Hotel 

Management and Culinary 

arts 

Chennai TN B.Sc.(Catering Management) 

Karapagam University 
Coimbatore 

TN 
B.Sc.(Catering Management) 

Arunachal University of 

Studies 

Arunachal 

Pradesh 
B.Voc (Beauty and wellness) 

JSS College of Arts, 

Science and Commerce 

Mysore, 

Karnataka 
B.Voc (Food Processing) 

Tuljaram Chatuchand 

College 

Pune, 

Maharashtra 
B.Voc (Food Processing) 

Arunachal University of 

Studies 

Arunachal 

Pradesh 
B.Voc (Hospitality and Tourism) 

Guru Nanak Dev Institute 

of Technology 
Delhi B.Voc (Software Development) 

TISS- SVE Delhi B.Voc (Automotive Manufacturing) 

M.S Ramaiah University 

of Applied Sciences 
Bangalore 

B.Voc (Product Design and Modelling) 

B.Voc (Garment Manufacturing & Quality Control) 

B.Voc (Dental Hospital Assistance) 

St Francis College  Hyderabad 

B.Voc in Retail Management and Information 

Technology Degree Course 

Industrial Microbiology Degree Course 

 Chatrapathi Shahuji 

Maharaj University 

 Kanpur, 

U.P 

 BA (Advertising, Sales Promotion and Sales 

management) 

Banaras Hindu University Banaras 
Bachelor of Vocation Programme (B) Bachelor of 

Vocation in Food Processing & Management 

Banaras Hindu University Banaras Bachelor of Vocation in Retail Management 

Banaras Hindu University Banaras B.F.A. (Bachelor of Fine Arts 

Guru Gobind Singh 

Indraprastha University 
Delhi 

BACHELOR OF VOCATION(REFRIGERATION AND 

AIR CONDITIONING) 

Stella Maris College Chennai 
Bachelor in Vocational Skills programme in Food 

Processing and Quality Control 

Stella Maris College Chennai B.Voc (Sustainable Energy Management. 
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Documents to be maintained under NSQF Project  

School Level 
1) Movement Register 
2) Attendance Register 

3) Account Register 
4) Voucher/Bill book 

5) Utilization certificates of all grants released by SPO Shimla 
through DPO of concerned Distt. 

Trainer level 
1) Students attendance register 

2) Daily Diary(Contents) 

3) Monthly attendance on 30
th 

(Upload to NSQF Portal on Last 

day of every month) 

4) Weekly/monthly/Quarterly  reports 

5) EL/Ind. Visit Plan 

6) Year /Teaching plan till 31
st

 Jan every year 
7) Portfolio self and students 

8) Role play/E learning record 

9) Chart/Model/Practical copy 

10) Checked Home work copies 

11) Weekly /monthly class/house test record  
12) Question paper 

School Coordinator Level 
1) MIS(Students and Trainers) Soft and Hard copy 

2) SPD office letter files 

3) Guest/Industrial voucher/report file 

4) Result record  
5) Monthly/Quarterly report submitted by trainers 

6) Placement data wef 2015,2016and 2017 till date. 
7) DCF/U-DISC format  
8) Identify and Coordinate with guest lecturer and help in 

execute same. 



9) Identify venues for industry visit according to contents 
taught and visit to get permission as per suitability of 
industry/students.  

10) Prepare cash book with the help of trainers and complete 
all documents related for  audit at DIET of concerned Distt. 

11) Guide in making teaching plan and follow up 

12) Ensure Internet facility 

13) Help in Press coverage 

14) Check trainers’ activities weekly regarding syllabus and 
other activities 

 

Sample Formats 

 

Movement Register 

 

 
 

S

N

  

Name 

of 

School  

Name 

of 

Sector  

Class 

and no. 

of 

students  

Date  Time  Purpose 

of 

Journey  

Venue  Content 

covered  

  Sign
atu

re
 o

f Train
er  

  Sign
atu

re
 o

f SC
O

  

   Sign
atu

re
 o

f P
rin

cip
al  

            

            



 Integrated Scheme for School Education (ISSE) HP 
      GSSS_________________ Distt._______________ 
               No. EDN-GSSS-                            Distt ________ HP/-        Dated-  

 

Honorarium Bill for Resource Person/Guest faculty 

 

1) Name of the Resource Person 

2) Designation 

3) Working Experience 

4) Address 

5) Date and Time of Lecture 

6) Honorarium @ Rs. 500/= Per Lecturer 

7) Total 

8) Bank Name 

9) Account No. 

10) IFSC Code 

                                                                     Signature of Resource Person 

 

Certified that the Lecturer delivered in my presence and the quality was_____ 

 

Signature of Vocational Trainer                Signature of School Coordinator 

Verified by 

Sanctioned and passed for Rs. __________ (Rupees___________________ 

____________________________________________________) 

 

 

Principal         

GSSS ___________                     Received Payment 

District __________ HP                               Signature of Resource Person 



Integrated Scheme for School Education (ISSE) HP 
    GSSS_________________ Distt._______________ 
               No. EDN-GSSS-                            Distt ________ HP/-        Dated-  
 

Expenditure Sheet in respect of Students under NSQF  for________(1st ,2nd or 3rd ) Industry visit on 

dated ___________ at ______________________________________(Name of Venue) 

 

Note: - Refreshment of Rs. 75/=[50(Working lunch)+25(Refreshment)] is allowed only  for the  

industry visit (if duration of minimum Six hours at the Venue) 

 

Signature of Vocational Trainers                                  Signature and Stamp of In charge 

of Venue 

 

Signature of School Coordinator    Principal Signature & Stamp 

SN Name of Students Class Bus Fair 
(As per HRTC norms) 

Refreshment Total Signature of 
Students 

Signature 
of Voc. 
Trainer Onward 

Journey 
Backward 
Journey 

         

         

         

         

         

         

         

         

         

         

         



Integrated Scheme for School Education (ISSE) HP 
       GSSS_________________ Distt._______________ 
               No. EDN-GSSS-                            Distt ________ HP/-        Dated-  

Guest Lecture Report 

Name of School:   

Name of Trainer :  

Date  Class Trade Attendance Classes covered  Duration of 
Lecture 

      

 

1.  
 

Name of Guest Lecturer 
 

 

2.  Designation and institution of the 
Guest Lecturer 
 

 

 
3.  

Topics/ Content  Covered 
 
 
 
 
 
 
 
 
 

 

4.  Questions raised by students 
 
 
 
 
 
 
 
 
 

 
 



5.  Feedback of the Guest Lecturer about 
the Students/ program in general  

 

6.  Feedback  of the students about the 
topics covered, depth of information 
shared, method of teaching, about the 
Guest lecture 

 

7.  Remarks of the Teacher about the 
Guest lecture on the following: 

1. Method of teaching 
2. Topics covered or not as per 

the planned 
3. Depth of Information covered  
4. Overall feedback about the 

session 

 
 
 

8.  Picture attached or not   
 
 
 
 
 

9.  Overall Feedback about the Guest 
Lecture Conducted  

Very Good 
 
 

 

 

Signature of Vocational Trainers     Signature of Resource Person 

 

 

Signature of School Coordinator 

 

Principal Signature  & Stamp 

  



Integrated Scheme for School Education (ISSE) HP 
        GSSS_________________ Distt._______________ 
               No. EDN-GSSS-                            Distt ________ HP/-        Dated-  

Industry Visit Report 

Name of the School:                                                             

Date  Class Trade Attendance Institution / Place 
visited 

Person met 

      

 

1 
 

Name of Institution Visited   

2 Designation of Person met 
 

 

 
3 

Areas visited or activities covered 
 
 
 
 
 
 
 
 
 

 

4 Observation of students  
 
 
 
 
 
 
 
 
 

 

5 Feedback of the personal from the 
Industry about the Students/ program 
in general  
 
 
 
 
 
 

 



 
 

6 Feedback  of the students about the 
Industry visit, areas visited, depth of 
information shared.  
 
 
 
 
 
 
 
 
 
 
 

 

7 Remarks of the Teacher about the 
Industry Visit on the following: 

5. Method of teaching 
6. Topics covered or not as per 

the planned 
7. Depth of Information covered  
8. Overall feedback about the 

session 
 
 
 
 
 
 

 

8 Picture attached or not  
 
 
 
 

 

9 Overall Feedback about the Industry 
Visit  
 
 

 

 

Signature of Vocational Trainers   Signature and Stamp of In charge of Venue 

 

Signature of School Coordinator 

Principal Signature  & Stamp 



Portfolio of Trainers (Activity Copy) 

1) Name of Activity  :-  Guest Lecturer 

2) Name of Guest Lecturer :- 

3) Designation   :- 

4) Qualification   :- 

5) Content Covered  :-  

6) Class                       :- 

7) Date & Time   :-        00/00/2020  One hour (00.00 to 00.00) 

8) Media Used   :- 

 

 

Question rose by the students:- 

1) – 

2) 

3) 

4) 

5) 

Feedback from the SCO/Principal about the Guest Lecturer:- Average/Good 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________ 

 

Signature of Trainer    Signature of SCO     Signature of Principal 



Portfolio of Trainers (Activity Copy) 

1) Name of Activity  :-  Industry Visit 

2) Venue of Industry Visit :- 

3) Content Covered  :-  

4) Class                       :- 

5) Date & Time   :-       00/00/2020   Six  hours (00.00 to 00.00) 

 

  
Detail of Hand on training by the students:-   

1) 

2) 

3) 

4) 

5) 

 

Feedback and learning output from the Students about the venue:-  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________ 

 

Feedback from the SCO/Principal about learning output of students:- 

 

Signature of Trainer    Signature of SCO     Signature of Principal 



Role Play Register 

1) Name of Activity                           :-  Role Play (Introduction-core content-summary) 

2) Venue of Role Play          :-  Class Room/ Morning Assembly/CCA(Period) 

3) Title of Role Play          :- 

4) Content Covered          :-  

5) Name of students Participated:-  

6) Class                              :- 

7) Date & Time           :-       00/00/2020     5 min to 10 min 

  

 

    
Question rose by other students from participant of Role Play:- 

1) 

2) 

3) 

Feedback and learning output from the Students about the Role Play:-  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________ 

 

Feedback from the SCO/Principal about learning output of students:- 

 

 

Signature of Trainer    Signature of SCO     Signature of Principal 



E-learning Register 

1) Name of Activity          :-  E-learning 

2) Venue of E-learning         :-  NSQF lab/ ICT lab/Smart Class Room/CS lab 

3) Title of E-learning          :- 

4) Content Covered          :-  

5) Class                              :- 

6) Date & Time           :-       00/00/2020      20 min to 30 min  

 

     
Question rose by the students from trainer about E-learning:- 

1) 

2) 

3) 

Feedback and learning output from the Students about the E-learning:-  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________ 

 

Feedback from the SCO/Principal about learning output of students:- 

 

 

Signature of Trainer    Signature of SCO     Signature of Principal 



Portfolio of Students (First Page) 

Self Introduction 

1) Name :- 

2) Class:- 

3) Roll No. 

4) Postal Address:- 

5) Aadhar Card No.:- 

6) Email ID:- 

7) Contact No.:- 

8) Height:- 

9) Weight:- 

10) Blood Group:- 

11) My Skill:- 

12) My Best Teacher:- 

13) My Best Friend:- 

14)  

 

 



Portfolio of Students (Second Page) 

Family & Other information 

1) Father’s Name:- 

2) Mother Name:- 

3) Brother’s Name:- 

4) Sister’s Name:- 

5) Name of the Person in family who has special 

achievements in life:- 

 

Aim of My Life 

Person from which inspired and why: 

 

 

 

 

My Hobby  

 

 

  



Portfolio of Students (Third Page) 

Activity No 1 

Divide the total no. of students of a class into five or six 

groups. Try to identify five to six best activity / block 

diagram/figures/photos of same topic from beginning to the 

present days(first computer/vehicle till latest) from one unit 

and distribute to all five or six groups.  

So activities in the portfolio of all groups will be different and 

you can have five to six sets of different portfolios. 

So total activities from contents = no. of units = 5/6/7 

No. of GL for 9th and 10th        = 10 

No. of GL for 11th and 12th        = 20 

No. of Industry visit for all classes      = 03                        
                                          ----------------------------------------------- 
So total nos. of activities in portfolio of students  

9th and 10th       = 6+10+3=19 

11th and 12th      =        6+20+3=29 

These all activities will be listed in portfolio date wise as per activities covered 

in a year 

Note:- During monitoring it was found that the students are not aware and 

remember the name of GL, venue of Industry Visit and content covered during 

these activities. So with this pattern students can easily recall the activities 

done during the session.  



Portfolio of Students 

Activity No. 5 

1) Name of Activity  :-  Guest Lecturer 

2) Name of Guest Lecturer :- 

3) Designation   :- 

4) Qualification   :- 

5) Content Covered  :-  

6) Class                       :- 

7) Date & Time   :-       00/00/2020  One hour (00.00 to 00.00) 

8) Media Used   :- 

 

 

9) Question raised by  me (Student):- 

 

10) Reply from the GL:-  

 

11) Feedback from the student about the Guest Lecturer 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________ 

                                                                                      

                                                                                                                          Signature of Vocational Trainer 



       

Portfolio of Students 

Activity No. 8 

1) Name of Activity  :-  Industry Visit 

2) Venue of Industry Visit :- 

3) Content Covered  :-  

4) Class                       :- 

5) Date & Time   :-       00/00/2020  Six  hours (00.00 to 00.00) 

 

  
6)  Hand on training done by me (Student) :-   

1) 

2) 

3) 

 

Feedback and learning output from the Student about the venue:-  

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________ 

 

Signature of Vocational Trainer 

 



 



 



 



 



 



 



 



 



 



 



 



 



 



 

 



 



 



 





 



 



 





 



 

MOU Page highlighting Leave entitlement to vocational trainer   



 



 









 Planning of Guest Lecturer and Industrial visit under VE(NSQF) 

A) Advance preparation 

             Prepare tentative yearly plan for session 2020-21 by identification of the following: - 

 1) Identify various guest lecturers of concerned sector. 
 2) Identify various venues for industrial visit according to   sector concerned. 
 

B) Planning of Activities 

              The planning of Guest lecturer should be of minimum three days. 

 Whereas the planning of Industrial visit should be of seven days before execution. 

 

C) Planning of Guest Lecturer 

Day 1 

1. Identify the guest lecturer from the tentative yearly plan for proposed lecturer. 

2. Contact Guest lecturer and check availability on proposed day that is third day from today. 

3. If he/she is available then inform School coordinator and tell him to talk to this particular 

Guest lecturer. 

4. If school coordinator is satisfied than accompany SCO to Principal and finalize the guest 

lecturer. 

5. Now inform Guest lecturer about final date and tell him about content to be covered and 

tell him to use available media. If he has material then OK otherwise provide him material 

through social media and request him/her to cover proposed contents. 

6. Now prepare official letter from principal to the department of that Guest lecturer (if GL in 

Govt./Pvt. sector) otherwise in the name of guest lecturer and send copy of this letter to 

District Project Officer DIET and VTP coordinator. 

7. This official letter should have all details as follows: 

a) Detail and particular of GL.   b) Contents to be covered                                                                     

c) Date and Time of Guest lecturer. d) Expenditures 

8. Requested Principal to give direction to the teacher/Lecturer whose period is supposed to 

be clubbed in this proposed guest lecturer and try to give massage to that particular teacher 

on first day positively.     

9. Now most important inform students about the Guest lecturer contents and tell them to 

get ready for interactive session with GL 

Day 2 

1) Give reminder call to the guest lecturer, teacher/ Lecturer whose period is clubbed and 

students. 

2) Print out the honorarium format, Guest lecturer report. 

3) Inform Press reporter if possible. 

4) Request Principal and School Coordinator to visit venue of GL if possible. 

 



Day 3 

1) Welcome Guest Lecturer and introduce him/her to Principal/SCO and Students. 

2) Request him to give interactive session to students 

3) Motivate students to ask question during session. 

4) Take pictures. 

5) After completion of lecturer fill the honorarium form and guest lecturer report and take 

signature and bank detail of guest lecturer. 

6) Scan and send guest lecturer report to District Project officer/DCO and VTP coordinator 

positively. 

7) Prepare bank letter to Bank Manager for NEFT transfer. 

 

D) Planning of Industry visit 

Day 1 

1) Identify venue for industrial visit as per units and contents delivered. 

2) Discuss with school coordinator and together with the Principal concerned school.  

3) If all are agreed then send official letter to the venue incharge and request him to give 

permission for proposed industrial visit on scheduled date.(7th day from today) and 

request to allot some responsible person to accompany students during industrial visit 

and also name of guest lecturers for those particular contents.(This is for the schools 

situated in villages and unable to find subject expert. ) 

Day 2 & 3 

1) If permission granted then prepare an official letter from Principal to DPO DIET for 

information. This letter should contain all information's as per detail: 

a) Detail of Venue b) Detail of class, students c) Content to be covered d) Expenditure 

as per HRTC norms plus refreshment per students e) Total expenditure class wise. f) 

Also send copy of this letter to VTP coordinator. 

2) If permission not received from proposed venue then visit should be planned by school 

coordinator/trainer to that venue and try to get permission and detail of guest lecturers. 

3) Inform students about industrial venue and contents to be covered and instruct them to 

inform their parents about this. Also give consent forms to students and tell them to bring 

signed form till fifth day positively    

Day 4 

1) Survey about transportation during industrial visit.  

2) Talk to HRTC bus stand about timing of HRTC bus to that venue. 

3) Print out Expenditure sheet format, industrial visit report, honorarium forms (in case of 

Guest Lecturer), Guest lecturer report for all classes separately. 

Day 5 

1) Fill and complete expenditure sheet and calculate total amount. 



2) Discuss with students about feedback from parents and collect the consent form brought by 

the students duly signed by the parents.   

3) If some parents are unable to understand then try to convince them telephonically about the 

importance of industrial visit in this scheme.  

4) Finalize the bus and talk to the driver/owner about the number of students who will travel 

on 7th day from school to venue and back. 

Day 6 

1) Withdrawal the advance expenditure as per expenditure sheet strictly.  

2) Give reminder call to the students, bus official, and school staff (SCO, Male/Female Teacher, 

Trainer). 

3) Give instruction to the students about venue and tell them to bring copy, pen and water 

bottle. 

4) Update all concerned about timing of bus and time at which all will assemble at particular 

place. 

Day 7 

1) Try to start your journey well in time from station and reach venue by 8.45 AM. 

2) Contact the assigned guest lecturer and start first lecturer from 9.00 to 10.00 AM. 

3) As we all aware the venue incharge will not allow students in institution during peak hours. 

So motivate and instruct students to collect all information about venue from outside the 

venue from advertisements, holdings and notice.  

4) Now execute the industry visit as per timing by venue incharge. Industry visit should be 

combination of different hand on training skills for minimum six hours.   

5) Complete all format, report, take pictures at venue. 

 

After completion of industry visit collect all TA forms of staff, honorarium format of GL, balance 

amount if any and transfer through RTGS. 

Maintenance of vocational Funds under VE(NSQF) 

Cash Book 

1) To keep record of only cash transactions. 
2) All cash receipts are recorded in debits side. 
3) All payments are recorded in credits side. 

 

Contents of Cash Book 

1) Date:- Day, month and year of transaction is recorded in this column. 

2) Particular:- The name of the account in respect of which cash received or payments has 

been made is recorded in this column 



3) R.No.(Receipt number):- The serial no. of the receipt certifying the amount received is 

written. 

4) V.No.(Voucher number):- The serial no. of the voucher certifying the payment is written. 

5) L.F.(Ledger Folio):- This column record the page number of ledger where posting of fund is 

recorded. 

6) Amount:- The amount of transaction is recorded . 

7) Balance b/d :- The balance brought down as opening balance  

8) Balance c/d:-    The balance carried down as closing balance.  

 

Ledger 

1) It is a permanent summary of all amounts which list individual transactions by date.  

2) The financial statements are generated from summary of all ledger transactions.   

3) Prepare four different pages of ledger book for all four vocational heads separately 

session wise and voucher number wise. 

4) The entries of all vocational funds voucher wise will be used to prepare utilization 

certificates separately. These UCs will be submitted to the BRCC offices of 

concerned blocks on or before March month every year positively.  



5) Assume Ledger folio (Page) 1 for total amount received=70000, Ledger Folio = 2 for 

contingency, LF 3 for Engaging GL, LF 4 for Raw material and LF 5 for industry visit. 

 

Note: - The Draft charges, SMS charges and Bank charges should be 

detected from Contingency fund only not from interest.  

Formation and Certificate for Purchase committee 

 



 
SN Detail of Items Name of Firm Date Voucher 

No 
Amount 

      

      

 

Signature of President SMDC                               Signature of member secretary SMDC cum Principal 

Utilization Certificate 

Certified that sum of Rs.__________________________________________________ 

(Rupees___________________________) only received on account of Recurring 

Expenditure(Contingency/ Raw Material/ Flexible pool for engaging Resource person/ Cost of 

providing hand on training in industry visit) under NSQF- Vocational Education (ISSE) for the year 

2020-21 has been utilized as per detail given below: 





Syllabus of Studies (Sample Trainer Diary) 

Class Contents Unit wise Distribution of 
Marks 

9th  Unit -1  

 

 

 



Daily Trainer’s Plan on Units/Session (Sample Teacher Diary) 

SN Date Class & 
Section 

Period Contents covered Contents 
Completed 

Yes/No 

Signature 
of 

Trainer 
       

       

       

       

       

       

       
       
       
       
       
       

       

       

       

       

       

       
       
       
       
       
       

 

 

 



 Daily Trainer’s Plan on Units/Session 

SN Date Class & 
Section 

Period Contents covered Contents 
Completed 

Yes/No 

Signature 
of Trainer 

       

       

       

       

       

       

       
       
       
       
       
  

Activities to be covered as per SPO Shimla (Skill) 

SN Class Guest 
Lecturer 

Industry 
Visit 

Role Play E-learning Portfolio  Model/Chart 

Sch
ed

u
led

 

C
o

vered
 

(Y/N
) 

Sch
ed

u
led

 

C
o

vered
 

(Y/N
) 

Sch
ed

u
led

 

C
o

vered
 

(Y/N
) 

Sch
ed

u
led

 

C
o

vered
 

(Y/N
) 

Sch
ed

u
led

 

C
o

vered
 

(Y/N
) 

Sch
ed

u
led

 

C
o

vered
 

(Y/N
) 

1 9th              
2 10th              
3 11th             
4 12th              

Learning observation of students by the  SCO/Principal 

SN Class Communication 
Skill 

Personality 
Development 

Creativity Skill Group 
Dynamics 

Signature 

1 9th       

2 10th       

3 11th      

4 12th       

 

Signature of Trainer    Signature of SCO     Signature of Principal 

 



Monthly/Weekly test records  

Class:                                                     Sector: 

SN Name of Student                            Maximum Marks Remarks 

               

1                  

2                  

3                  

4                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

                  

 

 


